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06 yrBepxxaenun [Tonoxenus
o IIpuemHO#N KOMHUCCHH
'AOY BO MI'TTY

Ha ocHoBanum pemenus yuenoro copera TAOY BO MI'TIY (mpoTokon 3aceqaHus
ot 23 mas 2023 r. Ne 09)

NpHKa3bBalo:

1. YrBepaute Ilomoxenne o Ilpuemuodi komuccuu [ 'OCyaapCTBEHHOro
aBTOHOMHOI0 00pa30BaTeNBHOIO YUPEeXIEeHHS BHICIIEr0 00pa3oBaHHs ropoga MOCKBEI
«MOCKOBCKHMH TOpOJCKOM ITefarorH4ecKHii yYHHBEPCHTET» COINIACHO IPHIOKEHHIO K
HaCTOsIEMy IIpHKa3zy.

2. HavaneHuky ympaBieHHs nenamu AJsiekceeBod M.A. 00ecreunTh pacChLIKY
HaCTOSALIETo IpHKas3a.

3. KoHTpone 3a MCHOMHEHHEM HACTOSLIEro NpPHKa3a BO3JIOXKHTH Ha IPOPEKTOpa
Arpanara JI.J1.

Pexrtop <——;\I/I,.M. PemopeHko
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IIpunoxenue
k npukazy FTAOY BO MI'TTY
OT € C» o ALCELE 2023 r.
Ne 440 obm.
IHono:xkenue

o IIpuemMHoOM KomMHuCCHH
T'ocynapcTBeHHOro aBTOHOMHOIO 00pa30BaTEILHOIO YUpeKICHHS
BbICIIEro oOpa3oBaHus ropoaa MocKkBbI
«MocKoBcKHH ropoJckoii nejaroruueckuii yHHBepCHTET»

1. OGuiue nonoxKeHHst

1.1. Hacrosmee IlomoxeHnue o Ilpuemuoit komuccHH ['ocynapCcTBEHHOrO
aBTOHOMHOIr0 00pa30BaTE/IbHOTO YUYPEXIEHHS BBICIIET0 0Opa3oBaHHA ropoga MOCKBEI
«MOCKOBCKHH TIOpOJCKOH NearorHyeckhii yHuBepcuTeT» (nmamee — IlomoxeHue)
yCTaHaBJIMBaeT OCHOBHBIC LIENH, 33[a4M, COCTaB, IOTHOMOYHUS M TIOPSAOK JeSTEIbHOCTH
IIpueMHoO# Komuccuu I'ocyapcTBEHHOrO aBTOHOMHOrO O0pa30BaTENbHOIO YUPEXKICHHUS
BBICIIEr0 0Opa3oBaHMA ropona MockBel «MOCKOBCKHMI TOPOJCKON Ie[arorHyecKuii
yHHBepcuTeT» (nanee — IlpueMHas koMmuccHs, YHHBepcuteT), Bkmodas Camapckuit
¢unuan YauBepcurera (nanee — Camapckuii ¢unman; Gpuiman).

1.2. TlpuemHas KOMHCCHS YHHBEpCHTETa SBIAETCS KOJUIETHMANLHEIM OPraHOM,
CO3/aHHBIM IJIsl OpraHM3allMd M IpoBeleHHs Habopa oOyuarommxcs (namee —
NOCTyMawlyMe) B YHHBEPCHTET, IpHEeMa IOKYMEHTOB OT MOCTYMAIOIIMX, IPOBENEHHUS
BCTYIUTEIIbHBIX MCIBITAHWA W TPOBEJEHHUS NpPOLEeNyphl KOHKYpPCa H 3aUHCIIEHHS B
YHUBEpCHTET Ha 00pa3oBaTellbHBIE IIPOrPaMMEI  CPENHETO  NPO(ECCHOHAILHOrO
oOpasoBaHua M Ha 06pa3oBaTeNbHbIE MPOrPAMMbI BEICIIETO 0GPa30BaHUA — IPOrPaMMEI
Gakanaepuara, NPOrpPaMMBbI CIIELIHATHTETA U POTPAMMbI MATHCTPATYPBL

1.3. OcnoBroif 3anaueit IlpuemHOIi KOMHCCHM VYHHMBEpCHTETa SBIAETCH
obecrieueHre COOMIOIEHHs NpaB IpakaaH Ha oOpa3oBaHME, [TACHOCTH M OTKPBITOCTH
[pOBEICHHs BCeX IMpoLeAyp IpHeMa, OOBEKTHBHOCTH OLEHKH CIIOCOOHOCTEMH
IIOCTYHAIOLIHX.

1.4.  IlpueMHas KOMHCCHS YHHBEpPCUTETA B CBOEH paboTe pyKOBOACTBYETCS:

Konrcturyuuei Poccuiickoit ®enepanum;

DenepanbHEIM 3aKk0HOM OT 29 nexabps 2012 r. Ne 273-®3 «06 06pa3oBaHHM B
Poccuiickoit ®eneparim»;

nprKa3oM MHHHCTEPCTBA HayKH M BhICIIEro obpasoBaHus Poccuiickoit ®enepauuu
or 21 asrycra 2020 r. Ne 1076 «O6 yrBepxnenuu [lopsinka mpHeMa Ha ofydeHHE IO
obpa3oBaTelbHBIM IPOrpaMMaM BBICIIETO OOpa3oBaHHMs - MMPOrpaMMaM OakalaBpuara,
IIPOrpaMMaM CIIELUAINTETa, [IpOrpaMMaM MarucTpaTyphly;

nprkKa3oM MuHucrepcTBa npocBemeHus Poccuiickoit @enepanuu ot 02 ceHTAOps
2020 r. Ne 457 «O6 yrBepxnenuu Ilopsiika mpuema Ha obyueHHe MO 0Opa30BaTEbHEIM
IporpamMmam CpeJHero npo(ecCHOHaIBHOrO 00pa30BaHHA»;

VYcraBoM YHHBepcHTETA,

IlpaBunaMu npreMa B Y HUBEPCHTET;

HacTosmuM IlonoxeHueM;
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MHCTPYKLHEH I10 JIENONPOU3BOACTBY Y HUBEPCHTETA;

HHBIMH JIOKATbHBIMH HOPMATHBHEIMU aKTaMH Y HUBEPCHUTETA;

1.5. B kommereHuuto IlpHeMHOM KOMHCCHH BXOIHT PELIEHHE BOIMPOCOB,
pernameHTHpyeMbIX IIpaBunaMu nprema B YHHUBEPCHTET, a TaKXkKe HHBIMH JIOKAIBHBIMH
HOPMAaTHBHBIMH aKTaMH, PErYJIHPYIOIIUMH NIPHEM B Y HUBEPCHUTET.

1.6.  Jlns BBIMONHEHHS BO3NOXKEHHBIX QyHKIUHA [IpreMHas KOMHCCHS HCTIONB3YeT:
nevarhb [IpreMHON KOMHCCHHE KPYTIo# (OpMEL, Gi1aHK MHCcEMa Y HUBEPCHTETA C MOIHBIM H
COKpallleHHBIM HAUMEHOBaHHEM YHHBEPCUTETA B COOTBETCTBHH C €0 Y CTaBOM.

Orrick mevatn IlpueMHOM KOMHCCHM MpPOCTaBNSETCA s 3aBepeHHS IOIUCH
pabotHukoB [IpuemMHOM KOMHMCCHH M Ha IOKyMEHTaX, HCXOASAIIMX HETOCPEACTBEHHO OT
uMenH [IpuemHoit KoMHuCCHH.

XpaHeHnue mevaTd IIpHeMHOM KOMHMCCHM OCYLIECTBISETCS OTBETCTBEHHBIM
cekperapeM IlpuemMHONM  KOMHCCHH, TNpPHHMMAIOIIAM Mephl, obecleynBaroIe
COXpPaHHOCTh MEYaTH M HCKIIOYalolde BO3MOXKHOCThL €€ XHIIEHHS HMIH HCIIOJIb30BaHUST
IIOCTOPOHHHMH JTHIIAMH.

1.7. Pewenus ITpueMHOH KOMHCCHH NPHHMMAKOTCS Ha 3acelaHusx IlpHeMHOI
KOMHCCHHY U 3aKpEIUIAIOTCA B MPOTOKONax 3acefaHuil [IpueMHol komuccHH. 3acenaHus
IIpeMHOM KOMMCCHH INIPOBOIATCS IO Mepe HeOGXOAMMOCTH A pelleHHs HauGonee
Ba)KHBIX, & TAK)KE CIIOPHBIX BOIPOCOB.

2. Cocras [IpuemHoii koMHcCHH

2.1. B cocras IlpueMHO#f KOMHCCHH BXOIAT paGOTHHKH YHHBEPCHTETa W HHBIE
JMLaA.

2.2. Cocras IlpueMHOM KOMHCCHM  yTBEDXKIOAeTCd TPHUKA30M  PEKTOpa
YHHUBEpPCHTETA €KETOAHO.

2.3. B cocrtaB IIpueMHO# KOMHCCHH BXOISAT:

npencenarens [IpuemMHoi komuccuu;

3aMecTHTeNb npeacenareins [IpueMHuol KoMHCCHH;

3aMecTuTenb npeacenares Ilpuemuoi komuccun Camapckoro ¢unmana;

OTBETCTBEHHBIN ceKpeTaphs [IpueMHO#i KOMHCCHHY;

3aMECTUTENIH OTBETCTBEHHOI'O ceKkpeTaps IIpueMHO KOMHCCHH;

3aMECTHTENb OTBETCTBEHHOTO cekperaps IlpuemHo# koMmuccuu mo Camapckomy
bumnany;

cnerHaaucTel [ IpuemHoit komuccum;

AUpEKTOpa 00pa3oBaTENBHEIX CTPYKTYPHBIX MOAPa3AeICHHI;

TeXHHYeCKHe cekperapH [IpueMHo# koMHCCHH.

24. TI'papux paborsl IIpueMHON KOMHMCCHH YCTaHABIMBAETCA E€XKETOIHO
pacnopsHKeHHEM IPOpPEKTOpa YHHBEPCHTETa B COOTBETCTBHH C IPHKa3OM O
pacrnpelieieHHH 00:A3aHHOCTEH U JeerHpoBaHUH MOJTHOMOYHHA PEKTOpa.

2.5. Cpok monHoMouwii IlpreMHON KOMHCCHHM COCTAaBIf€T OAUH IO C JATHI
U3JJaHUsA IIpHKasa o cocrase [IpueMHON KOMHCCHH.

2.6. PaboTHWkaMH  yIpaBleHHs  OpraHM3allMd  [pUeMa  aGHTYPUEHTOB
opraHusyercsi OOyYeHHE IO MpaBHJIaM W TPOLEAYpaM [pHeMa B YHHMBEPCHTET.
Texuuueckne cekperapu IIpHeMHOM KoMHCCHHM VHHMBEpCHTETa He JOMYyCKAalOTCH K
HCIIOJIHEHUIO 0043aHHOCTEH B Cllydae He IPOXOXKAEHHS YKa3aHHOrO 00ydeHHs.
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3. [TosxHoMounn wienoB IpuemMHoli KOMHCCHH

3.1. Ilpencenarenem IlpreMHO# KOMHCCHH Ha3HA4YaeTCA PEKTOP Y HUBEPCHTETA.

3.2. Tlpenacenarens IIpreMHOM KOMHCCHH YHHBEPCHTETA:

OCYIIIECTBIIIET PYKOBOJICTBO A€ATEIbHOCTEIO [IpueMHONH KOMHCCHH;

HECET OTBETCTBEHHOCTH 3a BBINOJHEHHE YCTAHOBIEHHBIX KOHTPONBHBIX IH(P
npHema, 3a CoOMIOJeHHEe HOPMAaTHUBHBIX IIPABOBBIX AKTOB IIPH OPraHM3alMM PaboTHI
ITpremHOM KOMMCCHH U GOPMUPOBaHHE KOHTHHIEHTA 00y JarOIIHXC;

omnpezendeT 06A3aHHOCTH WieHOB [IpHeMHON KOMHCCHH;

YTBEPKIAET IOJNOXKEHUs! 00 HSK3aMEHALHOHHBIX M aleJUIAIHOHHOW KOMHCCHAX
YHuBepcHureTa;

YTBEPKAAET COCTABBI 3K3aMEHAIIMOHHBIX KOMHCCHI YHHBepcHTeTa ((puamana);

BBINOJIHAET HHBIE ITOJIHOMOYHS, YCTAaHOBJIEHHbIE 3aKOHOIATENBCTBOM Poccuiickoi
Deziepauny 4 HOPMAaTHBHBIMU NPaBOBBIMH akTamu Poccuiickoii ®enepamuu B o6mactu
obpa3oBaHus.

3.3. 3amecrutenem npencenatens [IpueMHONH KOMHCCHHM Ha3HAYaeTCs MPOPEKTOP
YHUBEpCHTETa B COOTBEICTBUH C MPHKAa30M O paclpelelieHHH obOs3aHHOCTEH U
JeNIErHpOBaHMH MIOMTHOMOYHIA peKTopa.

3.4. 3amecturenem mpencenarens Ilpuemuoii kommccuu Camapckoro ¢uinana
HasHadaeTcs gupekrop Camapckoro ¢puinana.

3.5. 3amecrurens npeacenarens [IpueMHOH KOMHCCHH:

KOHTPOJIHPYET TIPOLIECC OpraHM3allMi M [POBENEHHS IPUEMHOH KaMIIaHHH
YHuBepcutera ((punuana);

yTBep)KHaeT miaH pabGotel [IpuemHOH komuccuM M rpaduk TpHema TIpaxaaH
uyneHaMu I IpuemHOM KOMuUCCHH;

YTBEPIKJIAET KaHAUAATOB B cocTaB [IpueMHOli KOMHCCHH;

yTBEpXIaeT IpPOTrpaMMEI BCTYIHUTEIbHBIX HCTIBITAaHUH, IIPOBOAMMEIX
YHHBEPCHTETOM  CaMOCTOSTENbHO  (Janmee  —  BCTYNMTENbHBIE  HCIIBITAHHMA),
3K3aMEHALHOHHbIE  MaTepHalbl JUId  BCTYNMTENBHBIX HCNLITAaHUH, paclHCaHHe
BCTYIIHUTEIBHBIX UCIIBITAHHUH;

KOHTPOJIMPYET paboTy II0 IpHEMY JAOKYMEHTOB, TpOBEIEHHE BCTYNHTEIBEHBIX
HCTIBITAHHH W 3a4MCIIEHHE B YHCI0 00yJalomuxcs YHUBEPCHTETA;

YTBEpXJaeT TMepedeHb IOMeleHuH Juis pabotel [IpHeMHOH KOMHCCHHM M
HeobxoauMoe 060py0BaHHE;

MTOAMHUCEIBAET JIOKYMEHTHI, COIEpKaHHUEe KOTOPBIX HAXOAUTCS B €r0 KOMIIETEHLIHH.

3.6. OrtsercTBeHHBHIM ceKkpeTapeM IlpueMHOM KOMHCCHH YHHMBEpCHTETa Ha

IIepHOJ NPUEMHOM KaMIIaHMM HAa3HAYaeTCs Ha4YaJbHUK YNpaBlieHHA OpraHW3alldH IpHeMa
abUTYpHUEHTOB.

3.7. B 0b6s3aHHOCTH OTBETCTBEHHOTrO ceKpeTaps [IpueMHON KOMHCCHH BXO/IUT:

opranm3anys paboTsl [IpueMHON KOMHCCHH K TIPOBEIeHHE NPUEMHOM KaMIIaHUH,

opraHusalys paGoThl MO IOATOTOBKE MPOEKTOB NMPHKA30B M MHBIX JIOKAJILHBIX
HOPMAaTHBHEIX aKTOB YHHBEPCHTETA, periaMeHTHpYIonMxX pabory IIpueMHON KOMHCCHH,
5K3aMEHAllMOHHBIX, aNeJUIAIIMOHHONH KOMUCCHIA;

opraHu3anys o6y4eHHs U HHCTPYKTaXKa TEXHHYECKHX CEKpeTapei;
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opraHu3anysa paboThl IO NMOArOTOBKE W MPOBEAECHHIO MEPOIPHATHH, CBA3aHHEIX C
KOHCYJIbTAlIHOHHOH M HHGOOPMAIIMOHHOH NesTeIbHOCTEIO [IpreMHOM KOMHUCCHH;

MOJKCaHHEe JOKYMEHTOB, COIepP)KaHHe KOTOPBIX HAXOAUTCSA B €r0 KOMITETEHIIMH;

KOHTPOJIb 32 TMPOLIECCOM IIPOBEPKHM BCEro KOMILIEKTA JTOKYMEHTOB, HEOOXOMHMBIX
JUIs 3a4MCIIEHHS TTOCTYNAIOIIHX;

OpraHH3allks IPOLEIyphl IPEIBAPUTEIEHOTO 3a4UCIICHHS B Y HUBEPCHUTET;

OpraHH3alys IPOLELYPHI 329UCICHUA B Y HHBEPCHUTET;

OpraHusalks JHMYHOIO IpPHEMa [OCTYNMAlOMIHX, WX pPOAUTENEH (3aKOHHBIX
NIpEACTaBUTENEH ), TOBEPEHHBIX JIMII;

opraHu3ainys paboThl 1O Iepelade JTUYHBIX AN MOCTYNAIOIIMX, 3aYHUCIEHHBIX B
YHHMBEPCHTET B apXMBHBIH OT/EN yIIpaBieHus AelaMi Y HHBEPCUTETA;

OpraHM3alis [OATOTOBKH OTYETHOM [OKYMEHTAallMM [10 MTOraM INPHEMHOM
KaMIIaHWH;

OpraHM3alis YHHYTOXXEHHMS JIMYHBIX Jel (KOHBEPTOB) IIOCTYNAIOINUX, He
NOCTYITHBIIMX B Y HUBEPCHTET, 110 HCTEYEHUH CPOKa XPaHEHHS,

OpraHu3alys Iepe/laid OpHUIHMHAJIOB JOKYMEHTOB 00 o00pa3oBaHMH W (HIIH)
KBaIMQUKAUMM TIOCTYNAIOIINX, HE 3a4HCIEHHBIX B YHHBEDCHTET B apXHBHBIA OT/eN
YIpaBICHHUS JeTaMH;

BHECEHHE MPEJIOKEHUH 110 KaHAMIaTypaM B cocTaB [IpueMHOIT KoMuccHU.

3.8. OrtBercTBeHHBIf  ceKkpeTaph I[IpUeMHOW  KOMHCCHH  YHHBEpCHTeTa
KOHTPONHpPYeT paboTy Bcero cocTaBa IIpHEeMHOM KOMHCCHH H B Clly4ae HEOOXOIUMOCTH
WIH  [elecoo0pasHOCTH  BHOCHT NpEeIJOXKeHHS [0 BONPOCAM  IPHBICYEHHS
OTBETCTBEHHOCTH (B  Cillydae HEMCIONHEHHMS YCTAHOBJEHHBIX  OOsS3aHHOCTE),
CTUMYJIMpOBaHUs 4leHOB [IpHeMHON KOMHCCHM, 3K3aMEHAI[MOHHBIX M aleUIALHAOHHOM
KOMHCCHI.

3.9. 3amecTuTens OTBETCTBEHHOTO CcekpeTapsi [IpuemHON Komuccuu CaMapckoro
$unmMana Ha TNepHOJ TPHEMHON KaMNaHMM BHIIONHAET (YHKIHH OTBETCTBEHHOIO
cekperaps [IpueMHo#t koMuccuu B punHaie.

3.10. 3amecTuTens HauaNbHHKA YIPABICHUs OpPraHM3aLMH MpHEMa aGHTYyPHEHTOB
Ha3HAYaeTCs 3aMECTUTENIeM OTBETCTBEHHOTO cekperaps [IpHeMHON KOMHCCHH Ha MepHo
IIPOBECHHSA IIPHEMHON KaMIIaHHH.

3.11. 3amecTuTeNb OTBETCTBEHHOIO ceKpeTaps IIpueMHON KOMHCCHH:

HCTIONHAET (YHKUMH OTBETCTBEHHOro cekperaps IIpHeMHOH KOMHCCHH B ero
OTCYTCTBHE;

OCYIIECTBIISIET Mepenadyy MaHHBIX B (eAepalbHYI0 HHYOPMALMOHHYIO CHCTEMY
obecrieyeHHs MpPOBENEHAS TOCYNAPCTBEHHOM HWTOrOBOW AaTTECTAalMH OGYYaOLIUXCS M
npueMa TpaxaaH B o0pa3oBaTeNbHBIE OpraHM3alMM Ui TONYYEHHS CpPEIHEro
Npo¢eCcCHOHANBHOTO M BEICIIero obpasoBanus (manee — ®UC TUA u Ilpuema),
denepansHOe rocymapcTBeHHOe GlO/KETHOE yupexaenue «LIenTp pa3BuTHs 06GpazoBaHus
" MEXIYHapOJHOM JEATENBHOCTI («HuTEepobOpazoBaHue» )» (manee -
HHTepobpa3oBaHue) U HHBIE HH)OPMAIIMOHHbIE CHCTEMBI,

OPUHMMAET y4YacTHe B IIOArOTOBKE IPOEKTOB MPHKA30B M HHBIX JIOKAIBHBIX
HOPMaTUBHBIX aKTOB YHMBEPCHTETa, perlaMeHTHpyromux paboty [IpueMHON KoMHCCHH,
3K3aME€HAllHOHHEIX, aleIAIMOHHON KOMHCCHIA;
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NPUHUMAET y4YacTHE B OpraHM3alMd OOydYeHHS W HHCTPYKTaka TEXHHYECKHX
CeKpeTrapei;

IPHHUMAET y4YaCTHE B OpraHM3aldd paboThl MO MOATOTOBKE M MPOBEICHHIO
MEPONPHUATHH, CBA3aHHBIX C KOHCYJIbTAallMOHHOH W WHGOPMALIMOHHOW JEeATEIHHOCTHIO
IIpueMHON KOMHCCHH,

IIPUHHUMAET Y4acTHE B IIPOLEAYpe NPeBaPUTENBHOTO 3a4HCIEHHSA B Y HHBEPCHTET;

IIPHHHUMAET Y4acTHe B IIpOLeAype 3a4HCIIEHUs B Y HHBEPCHTET;

OCYILECTBIIAET NPEAOCTABICHHE CTAaTHIECKUX JaHHBIX;

IIPOBOJHUT IIPHEM IpakJaH IO BOIPOCAM MOCTYIUIEHHS B YHHUBEPCHTET B TEUCHHE
roaa;

B3aUMOJIEMCTBYET C APYTHMH CTPYKTYPHBIMH MOJpa3lelieHHussMH Y HUBEPCHTETA B
IIPOLIECCE BBINONHEHUS (QYHKIIMOHABHBIX 00S3aHHOCTEHH.

3.12. HayaneHMK J[OrOBODHOTO OT[eNa YIpaBlIeHHs OpraHM3alid [pHeMa
abMTYpHEHTOB Ha TIEPHOJ IPOBEJEHUS NPHEMHOM KaMIIaHHHM HAa3HA4YaeTCs 3aMeCTHTEelIeM
OTBETCTBEHHOro cekperaps IIpuemHO# Komuccuu, obecneyuBalouM paboty 1o
3aKJIIOYEHHIO JOrOBOPOB 00 OKa3aHMH IUIATHBIX 00pa30BaTeNbHEIX YCIYT.

3.13. 3aMecTuTens  OTBETCTBEHHOrO  cekperaps  [IpMeMHOM  KOMHCCHH,
obecneunBaromuii paboTy IO 3aKIIOYEHHMIO [JOrOBOPOB 00 OKa3aHMM IUIATHBIX
obpa3oBaTeNbHBIX YCIYT:

KOHTPOJHPYET MpOLEAYypY 3aKIIOYEHHS W BBIJAYA JOrOBOPOB 00 OKa3aHHH
IJIATHBIX 00pa30BaTENBHBIX YCIIYT;

OpraHu3yeT H KOHTPOJIHMpYET paboTy TeXHMYECKHX CeKpeTapeil W CIeIHaIuCTOB
IlpueMHOH KOMHCCHM IO KOHCYJIBTHPOBAHMIO IIOCTYNAIOIIMX M HX 3aKOHHBIX
NpeICTaBUTENEd IO BONpOCAaM 3aKIIOYEHWs JOroBOpoB 00 OKa3aHMH ILIATHBIX
00pa3oBaTeNbHBIX YCIIYT;

B3aHMOJIEMCTBYET C JAPYIMMH CTPYKTYPHBIMH TOApa3felicHHAMH YHHBEPCHTETA B
MIPOLIECCE BBINOMHEHHUS GYHKIHOHAIBHBIX 00A3aHHOCTEH.

3.14. HavaneHuk OT/JeNla OpraHH3al[My [IpUeMa yIpaBlIeHHsI OpraHU3alkHi NpHeMa
aOMTYpHEHTOB Ha MEPHOJ NPOBEJCHUS NPHEMHOM KaMIIaHWKM HAa3HA4YaeTCs 3aMECTHTENIeM
OTBETCTBEHHOTO ceKkpeTaps IIpueMHOM KoMuccuM, ofecneuuMBalomuM paboTy Mo
OpraHM3allii NpHeMa.

3.15. 3amecTuTens ~ OTBETCTBEHHOIO  ceKpeTaps  [IpHEMHOM  KOMHCCHH,
obecneunBaomuii paboTy MO OpraHU3aIKMK NpHEMa:

OCYIIECTBJIAET MOATOTOBKY MPOEKTOB NOKYMEHTOB, PErIaMEHTHPYIOIIHX paboTy
[TpueMHO# KOMHCCHH;

HECEeT MEPCOHANBHYIO OTBETCTBEHHOCTD 3a Mepejady JIMYHBIX [N 3aYHCIICHHBIX B
apXUBHBIA OTJEN YINpPaBICHHs [elaMH YHUBEPCUTETa COINIacHO YTBEPXKICHHOMY
rpaduky;

OpraHM3yeT M KOHTpOJMpYeT paboTy TeXHMYEeCKHMX CeKpeTapeil 1o npuemy
JOKYMEHTOB Y IIOCTYIAIOIIHUX;

OpPraHM3yeT M KOHTPOJIHPYET BHECEHHE IMEPCOHANBHBIX JAHHBIX IOCTYNAIOUINX B
3NEKTPOHHYIO 0a3y HaHHBIX «AOGHTYpUEHT», aBTOMATH3UPOBAaHHYIO HH()OPMAIMOHHYIO
cucremy (nanee — AVIC) «3auncnenue B [Ipodrex»;

B3aMMOZECHCTBYET C APYITMMH CTPYKTYPHBIMH IOApa3[c/ieHHAMH YHHBEPCHTETa B
TIIPOLIECCE BHIMOJIHEHNS ()YHKLIIHOHANBHBIX 00s3aHHOCTEH.
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3.16. HauanpHUK oTnena no pabote ¢ aGUTYpHEHTAMH W TIPOJBHKEHHIO
00pa3oBaTeNIbHEIX IPOrPaMM YIPaBJIEHHS OPTaHM3allMH pHeMa abUTYPHEHTOB Ha EPHO.
NPOBEICHHS IPHEMHOM KaMITaHUM Ha3HAYaeTCs 3aMECTUTENIEM OTBETCTBEHHOTO CeKpeTaps
IIpuemHO# KOMHCCHH, obecrneunBarolMM paboTy MO IMPOABIKEHHIO 0Opa3oBaTeNbHEIX
NporpaMm.

3.17. 3aMecTuTenr  OTBETCTBEHHOIO  CeKperaps  I[IpueMHOH  KOMHCCHH,
obecreyMBalONIHH paGoTy 1O MPOABHKEHHIO 06Pa30BaATENBHBIX TPOTrPaMM:

opranusyet paboTy koi-ueHTpa IIpueMHO# KOMHCCHH;

OpraHM3yeT M  KOHTPOIHpyeT paboTy TeXHMYECKHX  ceKperapedl 1o
KOHCYJIBTHPOBAaHHIO TIOCTYNAIOUIMX M KX 3aKOHHBIX IpeACTaBHTeNed 1o TeledoHaMm
ITpueMHo#t KOMHCCHH;

B3aUMOJIEHCTBYET ¢ APYTHMH CTPYKTYPHBIMH TOApa3felieHUsIMH Y HHBEPCHTETA B
IIPOLIECCE BEINOMHEHUA (PYHKIHOHAIBHEIX 00S3aHHOCTENN.

3.18. Cneuuamuctsl [TpreMHOH KOMHCCHE OCYILECTRIISAIOT CIIEAYIONIHE GYHKIHH:

BeJieHHe ToKyMeHToo60poTa [IprneMHO# KoMHCCHHE;

OCyILECTBIICHHE KOHTpOJIA 3a coOmoaeHHeM rpaduka pabotsl IlpuemHoM
KOMHCCHH, perfiaMenTa pabotsl [IpueMHo# koMucciu YHuBepcuTeTa;

NOATOTOBKa MaTepPHaIOB K COBEIAHMAM, 3aCEJaHUAM Y4EHOI'O COBETA, PEKTOpaTa U
JOPYTUM MEPONPHATHAM;

y4JacTHe B MpoLieaype NpeJIBapUTeIbHOTO 3a4UCIIEHNS B Y HUBEPCHTET;

y4JacTHe B NIpoLleAype 3a4MCIICHHMs B YHHUBEPCHTET M OCYIIECTBIEHHE BBIBEPKH
IPMKa30B O 3aUUCIIEHUH;

OCYIIECTBIICHHE IPOBEPKH [OrOBOPOB 00 OKa3aHWH IUIATHEIX 00pa3oBaTelbHBIX
YCIIYT MOCTYIAIOLMX B Y HUBEPCHTET;

NPeaOCTaBICHHE CBEJEHUH O MpUeMe 3asfBIeHH OT MOCTYNAMIIUX M KOJIUYEeCTBE
3aYUCIICHHBIX;

KOHTPONIb IIOJHOTBl H MPaBHIBHOCTH YYETHBIX [JAHHBIX O IIOCTYMAIOUIMX B
aBTOMATH3HPOBAHHOH CHCTeMe «AOHTYpHEHT», NpOBepKa JOCTOBEPHOCTH pPEe3yJbTaTOB
Cllayd €JUHOT0 roCyapCTBEHHOrO 3Kk3aMeHa (fnanee — EI'D), onummua;

KOHCYNIPTHPOBaHHE [IOCTYMAKOIIMX IIPH JHYHOM OOIIeHHH, 1o TenedoHam,
«rOPA4YMM JTHHHAAMY, B COLIMAIBHEBIX CETAX M IIPOYNX HHGOPMALIMOHHEIX pecypcax;

KOHTPOJIb 32 MPaBHJIBHOCTBIO BBOJA NAHHBIX TEXHHMYECKMMH H OTBETCTBEHHBIMH
CeKpeTapssMH Y HUBEPCHUTETA,

OpraHu3aiys paboThl 3K3aMEHAlHOHHBIX H aneUIALHOHHON KOMHCCHH B IEpHO.
IIpHeMa JOKYMEHTOB;

IIOATOTOBKA PACIIUCAHHA BCTYIHMTENBHBIX HCIBITAHUM M OpraHM3alus MPOBEACHMS
KOHCYNbTAlUMA ¥ BCTYIIUTEIbHBIX HCIIBITAHHH IJIS MTOCTYIAOIINX;

OpraHM3alys IIPOBEACHHS BCTYIUTENBHBIX HCIILITAHMI;

BelleHHe ydeTa pabodero BpeMeHH pabGOTHHKOB, y4YacTBYIOIIMX B IIOATOTOBKE,
MpOBEJIEHHH H 00paboTKe pe3yIbTaTOB BCTYMHTEIBHBIX HCIIBITAHHIA,

MOATOTOBKA MaTepHajoB K BCTYNMTENbHBIM HCIBITAHUSAM, OpraHH3allMs HX
THPaXXMPOBAHHUA U XpaHEHHS;

mudpoBaHue U JemnppoBaHre YK3aMEHAIMOHHEIX paboT;

METOJUYECKOE COIPOBOXICHME IPHEMHOH KaMIIaHHM, B TOM 4HCIe pa3paboTka
METOAUYECKHUX MATEPHAIIOB JIJI1 TEXHUUECKUX CeKpeTapeil Y HUBepCUTeTa;
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othopmieHre HHPOPMALUOHHEIX CTeHI0B [IpHeMHOM KOMUCCHH;

HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a (OpPMHpOBaHME JIMYHBIX el
3aYHCIEHHBIX B YHMCIO OOydYarollMxcs B apXWBHBIH OTHEN YNpaBIEeHHS JellaMi
YHuBepcureTa;

KOHTPOJAb 3a paboTOH «ropsvMxX JHHHE» 00pasoBaTENBHBIX CTPYKTYPHBIX
NoJpa3/ieNIeHHli YHHBEPCUTETa IO BOMpOCaM IIpHEMa, HX HAJIM4YUsA y CTPYKTYpPHBIX
NOJpa3/ielIeHHH Y HUBEpCUTETa H KaueCTBa OKa3aHHBIX KOHCYJIBTAI[HIA;

HH(OpPMAIIMOHHOE HANlOJHEHHE M MONJEPKMBAHUE B aKTYaJbHOM COCTOSHHH
crpanuisl [IpueMHONM KOMHCCHM U yHpaBleHHs OpPraHH3alldM IIpHeMa aOUTYPHEHTOB Ha
oduUIMaNTEHOM caiiTe YHHBEPCHUTETA;

B3aHMOJEHCTBHE C NPYTMMH CTPYKTYPHBIMH NOApa3feNeHUIMH YHHBEPCHUTETA B
TIPOLIECCE BAINOIHEHHUS QYHKIMOHAIBHBIX 00S3aHHOCTEH.

3.19. lupextopa o6pa30BaTeNbHEIX CTPYKTYPHBIX MOAPA3/IEIEHHIA:

INPEAOCTABIAIOT B yCTAaHOBIEHHbIE CPOKU B [IpHeMHyI0 KOMHCCHIO HH()OPMAIIHIO,
HeoOXOAUMYIO /17l IOATOTOBKH H IIPOBENEHHS MEPOTIPUATHI IPHEMHOM KaMIIaHUH;

(GOpMHpYIOT IpeIIOXKeHHS 10 COCTaBy 3JK3aMEHALMOHHBIX KOMHCCHH B
COOTBETCTBYIOIIMX 00pa3oBaTeNbHbIX CTPYKTYPHEIX MOApa3IelIeHUAX;

0becreyrBalOT (QYHKIHOHHPOBAHHE «IOPSAYMX JIMHHE» Y4eOHBIH CTPYKTYPHBIX
Mo pa3ieJICHHH.

3.20. B mepuox npueMHON KaMIIaHMM TeXHHYECKHe ceKpeTapu IIpueMHoit
KOMHCCHH B CBOCH JEATENBHOCTH IO I@pHeMy IIOCTYNAIOUIHX HEMOCPEICTBEHHO
IMOAYHMHAIOTCA OTBETCTBEHHOMY cekperapio [IpuemHoli komuccuu. TexHuueckue
cexperapu [IpHeMHOH KOMHCCHM M3 4YHClIa pPaGOTHHKOB YHMBEPCHTETa HE MOJDKHEI
HaxoJWTBCS B OTIYyCKaX H CIyXeOHBIX KOMaHAMpPOBKax ©6e3 COIIacoBaHHMA C
OTBETCTBEHHBIM cekpeTapeM [IpuemHo# KOMHCCHH.

3.21. Texnwudeckue cexperapu [IpueMHON KOMUCCHH:

HECYT IIEPCOHANBHYIO OTBETCTBEHHOCTB 3a Hajuexallee ohOpMIIEHHE JOKYMEHTOB
B COOTBETCTBHH C NEHCTBYIOLIMMH HOPMAaTHBHBIMH TPAaBOBBIMH aKTaMH, a Takke 3a UX
COXPaHHOCTB;

KOHCYNBTHUPYIOT MOCTYNAIOIIKX [TPH TWYHOM OOINEHHH, 10 TenedoHaM, «rOpsSUAM
JHHHAMY, B COLMANBHBIX CETAX M NMPOYHX HHYOPMALMOHHEIX pecypcax;

OCYIIECTBJIAIOT MIPHEM JOKYMEHTOB IIOCTYNAIOUX U UX XPaHEHHE;

BeJlyT NPOBEPKY IPUHATBHIX JOKYMEHTOB OT MMOCTYIIAIOIIKX,

BHOCAT NEePCOHANIbHBIE IaHHBIE ITOCTYMAOLIMX B 3I€KTPOHHYIO 0a3y « AGHTYpHEHT
1 AHUC «3auucnenue B [Tpodrex»;

BBIIAIOT PACMHMCKH NOCTYNAOLIMM O IIpHEMe JOKYMEHTOB;

KOMILIEKTYIOT JINYHOE [IEJI0 Ha KaXA0ro MOCTYIAIOIIEro, B KOTOPOM XPaHSATCS BCE
CHAAHHEIE UM JIOKYMEHTHI;

NOATOTABIMBAIOT  HEOOXONMMBIH  NaKkeT  JOKYMEHTOB K  [POLELype
NpeBapUTEIBHOrO 3aYMCICHMS H 3a4HCIICHHUS B Y HUBEPCHUTET;

0 OPMIISIOT JOrOBOPHI 00 OKa3aHMH ILIATHBIX 00Pa30BaTENBHBIX YCIIYT;

0(OpMIIAIOT THYHEIE Jiefia 3a4HCIEHHBIX B Y HUBEPCHTET.

4. Opranusanusa paGoThl NyHKTOB NpHema AokyMenToB IIpueMuoli kKoMuccHH
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4.1. IlpueM AOKyMEHTOB OT NIOCTYMAIOUIMX OCYyIUeCTBisercs B LleHTpampHOM
IIPUEMHOM KOMHCCHH M NpHeMHoi koMuccuu Camapckoro (umana.

4.2. Tlpu HeoOXOAMMOCTH NpHEM JOKYMEHTOB MOXET TaKKe IPOBOAUTHCS
coTpyAHuKamu [IpuemMHOM KOMHMCCHH YHHBEPCHTETa B 3JaHHAX HMHBIX OpraHU3aLdil M
(MnM) B EpEeBIKHBIX IyHKTaxX MPHeMa JOKYMEHTOB.

4.3. Ilponenypa (opMHpOBaHHs JHYHBIX [€JT 3a4YHCIEHHBIX OCYIIECTBISAETCS
TEeXHHIECKUMH ceKpeTapsAMu [IpueMHONM KOMHMCCHM B TIOMEIEHHSX ITYHKTOB MpHEMa
JOKYMEHTOB.

4.4. JloKyMeHTEl HE3a4YHCIEHHBIX IOCTYIAIOUIMX MO/DKHBI OBITH BO3BPAILEHE]
NOCTYNAlOIUM B ycTaHOBIEeHHOM [IlpaBunamu mnpuema mnopsake. B ciyyae
HEBOCTPEOOBAaHHOCTH JOKYMEHTHI HE3aYHCIEHHBIX IIOCTYNAIOUIMX MEPEeNaloTcss B
YCTaHOBIICHHOM IIOps/IKE [0 aKTy IpHeMa-liepead B apXUBHBIA OTHEN yNpaBlieHUs
JIeJIaMH.

4.5. TpebGosanus, ycTraHOBIEHHEBIe B HacToslIeM [TooXeHHH, pacpOCTPaHsIOTCS
Ha BCE MMYHKTHI IpHeMa JOKyMeHTOB [IpHeMHOM KOMHCCHH.

4.6. KoHTpoinb 3a IeATENBHOCTBIO BCEX IMyHKTOB IpHeMa JoKyMmeHToB [IpuemHo#M
KOMMCCHH OCYILIECTBIISIET OTBETCTBEHHEIH cekpeTaps [IpHeMHO KOMUCCHH YHHUBEPCHUTETA
HIIH €r0 3aMECTHUTETTb.

S. OrBercrBeHHOCTh IIpHEeMHO# KOMHCCHH

5.1. IlpueMHas KOMHCCHS HECET OTBETCTBEHHOCTD B CJIEYIOIIUX CIIydasx:

HeCOOMONEeHH TPOLIEAYP U IPaBHI MPHEMa,;

HEHAJIOKAIIEr0 HCIIOJHEHHMs MIM HEUCIIONHEHUS CBOMX 00s3aHHOCTEH B
COOTBETCTBHH C 3aKOHOAATENbCTBOM M  JIOKAIbHBIMH HOPMATHBHBIMH aKTaMH
VYHuBepcHTETA,

HHBIX CIIy4asX, [IpelyCMOTPEHHBIX HOPMATUBHBIMH NIPaBOBEIMH aKTaMH.

5.2. UYnensl [lpueMHOH KOMHCCHM HECYT OTBETCTBEHHOCTH 3@ HapyIIEHHE
3aKkoHomaTenbCTBa Poccuiickoii Penepanu U JOKATbHBIX HOPMATHBHBIX aKTOB
VYHuBepcuTeTa (B 4aCTH Kacarolencs).
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