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IOJIOKEHUE
00 00paboTke u 3amuTe NEPCOHAILHBIX TAHHBIX PA0OTHHKOB
Camapckoro ¢pumnana T OCYy1apCTBEHHOr0 ABTOHOMHOI0
00pa30BaTeLHOTO yupesKIeH s BbICIIEro 06pazoBanusi ropoxa MocKBbI
«MockoBcknii ropoxckoii NeJarorn4ecKHi yHHBepPCHTET)

1. OBILME ITOJIOXEHUS

1.1. Hacrosmee ITomosxenue YCTaHABIMBACT MOPANOK TONYYEHHs, Ydera,
00paboTKH, HakoIIeHUS U XPAaHCHUA  NIOKYMEHTOB, COJEPKAILMX CBeIEHHS,
OTHECCHHBIE K NEPCOHANBHBIM NaHHBIM pabotaukoB. Ilox paGoTHuKamu
HOAPasyMeBalOTC JINNE, 3aKITIOYUBIIHE TPYMOBOH moroeop ¢ Camapckum
$ummanom TocynapereHHOrO 4BTOHOMHOTO  06pa30BaTeNBHOI0  yupeskIeHHs
BBICILIET0 00pa30BaHus ropoaa Mockssl «MoCKOBCKHi TOPOACKOM NeaaroruuecKuii
YHHBEPCHUTETY.

1.2. Nens macrosiwero [Monoxenus - 3amura IIEPCOHANBHBIX TaHHBIX PabOTHHKOB
OT HECaHKUHOHWPOBAHHOIO JOCTYNA M pasrliallleHHs., Ilepconanehele nanHBIE
BCET/Ia ABNAIOTCS KOHUAEHIMATILHOMN, CTPOro oXpaHseMoii uHopManuei.

1.3.  OcHoBanuem g paspabotku Hacrosimero ITonoKeHus SIBIISIIOTCS
Koncrurynms PO, Tpynosoit komekc P®, ®enepanbusiii 3akon ot 27.07.2006 N
152-@3 (pen. ot 31.12.2017) "O TIEPCOHANILHBIX TaHHBIX", IPYTHE HeHCTBYOMHE
HOPMAaTHBHO-IIPAaBOBLIE aKTEI PD,

1.4. Hacrosimee IlomoxeHne u m3MeHeHMs K HEMY YTBEPXKIAIOTCS MUPEKTOPOM
Camapckoro ¢ummana u BBOmSTCH IIpMKa3oM IO opraHusalMy. Bce paGoTHuku
AOJIKHBI OBITH 03HAKOMJIEHEI ¢ HaHHBIM [T010KeHIeM 1 U3MEHEHHAMH K HEMYy.

2. IIOHSTHE U COCTAB ITEPCOHAJIbHBIX HAHHBIX

2.1. Tlom mepcoHamBHBIMH NAaHHBIMHU PabOTHUKOB TMOHUMAETCS UHGpOpMaIus,
HeoOxouMast paboTOIATENIO B CBS3H ¢ TPYIOBBIMH OTHOIIEHUSIME M KaCAFOIIASICS
KOHKDETHOr0 pabOTHMKA, a TakKe CBeJeHHS o (baxrax, cobpITHSIX W
OOCTOATENLCTBAX JKM3HH paGoTHHKA, TIO3BOJIAIOIIME HAEHTH(DUIMPOBATE €ro
JIMYHOCTb.

2.2. CocTaB nepcoHATBHBIX JaHHbIX paboTHuKa:



- aHKeTa;
- aBToOHOTpadus;

- 00pazoBanue;

- CBENICHHS O TPYIOBOM U 0GIIEM CTaiKe;

- CBEJICHHA O MPEJBIIYIIEM MecTe paGoThL;

- CBEJICHHS O COCTaBE CEMBH;

- IACHIOPTHEIE TaHHbBIE,

- CBEJICHHS O BOHHCKOM y4Yere;

- CBEJICHUs 0 3apabOTHOM MraTe COTpY/IHHKA;

- CBCIICHHUS O COLMANIBHBIX JILFOTAX;

- CIIEL[HANTBHOCTE;

- 3aHUMaeMasl JOJDKHOCTS,

- pasmep 3apaboTHO# NaTkL;

- Hanu4Kke Cy TUMOCTENH;

- aIpeC MECTa KUTENILCTBA,

- AoOMaIlHui TenedoH;

- COZIepIKaHUe TPYOBOTO JOr0OBOpA;

- COACPKaHUe NeKIapalyy, [0AaBaEMON B HAJIOTOBYIO HHCIEKIIHIO;
- TOVINHHUKHI 1 KOTIMH MIPUKA30B 110 JINYHOMY COCTABY;
- JIM9HBIC N1eNa ¥ TPY/10Bble KHIXKKH COTPYIHUKOB;

- OCHOBAHMSI K IPUKa3aM I10 TMYHOMY COCTaBY;

- Jella, coaepxaiue MaTepuajbl 110 NOBBINIEHHIO KBEUH/Iq}I/IKaLIHH u
IICPENMOATOTOBKE COTPYOAHHKOB, UX aTrTecrauuy, CJ'Iy}Ke6HLIM pacCli€eIOBaHUAM;

- KOIIHH OTYETOB, HampaBJIsIEMEIE B OPraHbl CTATUCTHKH

- KOImiu IOKyMeHTOB 00 00pa3oBaHuu;



- PE3YJbTAaThl  MCAMUMHCKOrO 00CIeNOBAHMS HA TMpPEAMET TONHOCTH K
OCYIIECTBICHUIO TPYIOBhIX 0GS3aHHOCTEI;

- ¢ororpadmu u wuHBIE cBeneHus, OTHOCAIIMECS K IEePCOHATBHBIM NaHHBIM
paboTHHKA;

- PEKOMEHIalun, XapaKTCPUCTHKH H T.II.

2.3.  JlaHHBIE  JOKYMEHTBI  SBISIOTCS KOHQUICHIMAILHEIMH.,  PexuM
KOHQHICHUMATBHOCTH  [1€PCOHAIBHBIX  MAHHBIX  CHHMACTCS B clydasx
00€3MMYMBaHUA WMIM MO HcTedeHHH 10 Jjer CPOKa XpaHEHWs, €CJIH HHOE He
OTIPENIEIIEHO 3aKOHOM.

3. OBA3AHHOCTU PABOTOJATEJISI

3.1. B nensx obecrneyenus NpaB ¥ CBOOO/ YelloBeKa U IpaykIaHHHA paboTomarens
H €ro MpeICTaBUTeNH TIPH 00paboTKe MepCOHANBHBIX JaHHBIX paboTHHKA 0653aHbI
CoOMIOAATE CIemyomKe 06IIHe TPeGOBAHMUS:

3.1.1. ObpaboTka NepcoOHATBHBIX NAHHBIX pabOTHHKa MOMET OCYIIECTBIATHCS
HCKIIOYUTENBHO B LeNsX ofecrnedeHHss COOJIOACHHS 3aKOHOB M MHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, CONEHCTBUS PaGOTHHKAM B TpYymOyCTpOICTEe,
O0y4eHHH H TIPONBIDKEHMM MO CIyxk6e, obecredeHus NUdHOMN Ge3omacHocTH
PabOTHUKOB, KOHTPOJIS KOJNMYECTBA M KAauecTBA BBIIOIHIEMOR paboTel
00eCIeueH s COXPAaHHOCTH HMYILECTRA.

3.1.2. Tlpu ompenenennn o6vemMa u COZleprKaHUsI 00pabaThIBaEMbIX MEPCOHATBHBIX
JaHHBIX pabOTHHKA pabOTOAATEINE NOJKEH pykoBoacTBoBaThes KoHcTuTymei PO,
Tpynossm konexcom P®, denepanbrbiv 3akonoM ot 27.07.2006 N 152-®3 (pen.
oT 31.12.2017) "O nepcoHaNbHBIX JaHHBIX" U HHBIME (enepatbHBIMU 3aKOHAMH.

3.1.3. Bce mepcoHanbHble qanpbie paboTHHKA CIeyeT MoNyYaTh y HEro Camoro.
Ecnu nepconanbHble 1aHHBIe paGOTHHKA BO3MOMKHO NOJYYUTh TOJIBKO y TpeThei
CTOPOHBI, TO PabOTHHK JOMKEH OBITH YBEZOMIEH 00 3TOM 3apaHee M OT HEro
JOJKHO OBITH ITOTy4EHO MHCHMEHHOE Coracke. PaGoTomareln JIOJDKEH COOOIIMTE
pabOTHHUKY O IesX, NpenmoNaraeMbiXx HMCTOUHHKAX M CHOCOGAX [IOJIY9EHHUs
[ICPCOHATIEHBIX NTAHHBIX, a TaKKe O XapakTepe IIOJIEIKAIIIX HOJIyYEHHIO
NIEPCOHATIEHBIX MAaHHBIX M TIOCIEACTBUAX OTKa3a pabOTHHMKA [aTh IHCBMEHHOE
COrJIaCHe Ha MX IOJIy4eHHE.

3.1.4. PaboTozmartens He MMeeT mpasa NoJIy4yaTh U 00pabaThIBATh IEPCOHATBHEIE
JlaHHBIe PabOTHHMKA O €ro MOJMTUIECKUX, PETHUIMO3HBIX M HHBIX yOeXKIEHHUIX H
YaCTHOM XXU3HU. B cirydasix, Hermocpe[cTBeHHO CBA3aHHBIX C BOIIPOCAMH TPYIOBBIX
OTHOLICHHH, B COOTBETCTBHH CO cT. 24 KoHcTuTyunn PO paboTolarens BrpaBe
I0JIy4aTh U 00pabaTeIBaTh JAaHHBIE O YACTHOM JKH3HU paboOTHHKA TONIBKO C €ro
IMACBMEHHOTI0 COIJIacHs.



3.1.5. PaBortonatens me umeer TipaBa 1oiy4ath 1 00pabaThIBATE MepCOHATBHbIE
JAHHBIe PaOOTHHKA O €ro YJeHCTBe B OOIIECTBEHHBIX OOBEIUHEHHSX HIIH ero
NPOQCOrO3HOH  mesiTeNnbHOCTH, 3a HCKITIOYCHHEM  CIIy4aeB, IPeIyCMOTPEHHBIX
(benepansHBIM 3aK0HOM.

3.1.6. Ilpu npunsTuu PELleHHH, 3aTparvBaroNUX UHTepechl paboTHHKA,
paboTojarens He uMeeT mpaBa OCHOBBIBATECS Ha TNEpPCOHANBHBIX JAHHBIX
PabOTHHKA, MOy 9EHHBIX HCKTIOYHTENLHO B pe3ylbTaTe X aBTOMaTH3UPOBAHHOM
00paboTKU MM 371eKTPOHHOTO IOJIyYeHHsl.

3.1.7. 3ammra nepcoHambHBIX M@HHBIX PAOOTHHKA OT HENPaBOMEPHOro HX
HCIIONB30BaHHUSA WK YTPATHI JOJKHA OBITE o6eceuena paboTomarenem 3a cyeT ero
CPEICTB, B MOPAAKE, YCTAHOBIEHHOM (enepalbHBIM 3aKOHOM.

3.1.8. PaGOTHHKH U MX MPECTABHTENH 10JHKHD! GbITE O3HaKOMJICHBI 10 POCIIHUCH C
AokyMeHTaMu Puiunana, ycTaHaBIHBAIOIUMH NOPSTOK 00pabOTKH MePCOHANBHBIX
J@HHBIX pabOTHHUKOB, a TakKe 06 HX NpaBax U 0BI3AHHOCTSX B 5TOl oOnacru.

3.1.9. PaGOTHUKM He HONKHBI OTKA3BIBATECS OT CBOMX IIpaB Ha COXpaHEHHE W
3aIUTY TalHEL

4. OBA3AHHOCTHU PABOTHHUKA
Pa6oruuk o6s3an:

4.1. IlepenaBats paboromaTenio WM ero NPEACTABUTENIO KOMILIEKC JOCTOBEPHBIX
MOKYMEHTHPOBAHHBIX II€PCOHANIBHBIX NaHHBIX, IEPEYEHb KOTOPHIX YCTAHOBJIEH
TpynoBeiM Konexcom PD.

4.2. B cpok, He MpeBbImIaronmii 5 AHeH, coobmare paboTonaTeslto 06 U3MEHEHHH
CBOHX IIEPCOHANILHBIX TaHHBIX.

5. IIPABA PABOTHUKA
Paborauk umeer npago:

5.1. Ha nonHuyto uH(pOpMAaImio 0 cBOux NICPCOHANIBHBIX JIaHHBIX U 00paboTKe STHX
JAHHBIX.

5.2. Ha cBoGonHbIif 6GecriaTHEL AOCTYIl K CBOMM II€PCOHAJIBHBIM JIaHHBIM,
BKIIFOYas PaBo Ha MOTy4CHHE KOMUM JTF000i 3aucH, comepikanie NIEPCOHAJIbHBIE
AQHHBIC  COTPYNHMKA, 33  HCKIIOYEHHEM  CJIydaes, MIPENYCMOTPEHHBIX
3aKOHOJATEIBLCTBOM PD.

5.3. Ha nocTyn K MeMUMHCKIM NaHHBIM C TTOMOIIIBIO MEIULMHCKOrO CIeHalNCTa
TI0 CBOEMY BEIOODY.



5.4. TpeGoBaTh 06 HCKIIOYEHHH HIH HCIIPaBIICHUM HEBEPHBIX WM HEIOJIHBIX
TICPCOHAIILHBIX TAHHBIX, a TaKXKe JMJaHHbBIX, O0OpPaGOTAHHBIX ¢ HapylIeHHEM
TPEOOBaHMH, ONPENENEHHBIX TPYHOBBIM 3aKOHOIATEILCTBOM. IIpu otkaze
paboTozaTelNst HCKIOYHTD WM HCHIPABHTD TIEPCOHANBHEIE JAHHbIE COTPYIHHKA OH
MMECT IIPaBO 3asBUTh B IIUCEMEHHON (opMe paboToIaTeNo 0 CBOEM HECOTIIACHH C
COOTBETCTBYIOIUMM OOOCHOBAaHUEM TaKOIO HecoryacHs. IlepcoHalbHble MaHHbIE
OLCHOYHOrO XapakTepa COTPYNHMK HMeeT IpaBO HOMOJHHTH 3asBICHHEM,
BBIPQXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHS.

5.5. Tpebosats 06 u3Beuienuu paGoromarenem Beex JIMI, KOTOPBIM paHee ObLIN
COOOILICHbI HEBEPHBIC UITH HEMOJTHBIE IEPCOHANIbHBIE NAHHbIe COTpPYJIHHKA, 060 Bcex
[IPOU3BE/ICHHBIX B HUX HCK/IIOYEHHSIX, HCTIPABICHHUSIX WIH JOMONHEHHSX.

5.6. O6xanoBath B cyne JIoGble HEMPAaBOMEpHbIE NEHCTBHS WM Ge3leicTBHe
paboTtomaresst mpu 06paboTke M 3ammTe ero IePCOHANBHBIX TaHHLIX.

5.7. Onpenenats CBOMX mNpeaCTaBUTENEH il 3alIMTHI CBOMX IIePCOHANBHBIX
JaHHBIX.

6. CbOP, OBPABOTKA 11 XPAHEHUE ITEPCOHAJIbHBIX JJAHHBIX

6.1. O6paboTka nepcoHaNbHBIX JaHHBIX pabOTHUKA - 5TO MOJIYYEHHE, XpaHeHue,
KOMOMHHpOBaHHe, Nepeqaya Wik JII000e IPYroe HUCIOIb30BaHUE NEePCOHATBHEIX
JaHHBIX pabOTHHKA.

6.2. Bee mepconanbHele JaHHbIe pabOTHHKA ClIefyeT MOJIy4aTh y Hero camoro. Ecim
NEpCOHAlIbHbIe NaHHbIe DPAabOTHHKA BO3MOXHO IIOJYYUTH TOIBKO Yy TpeTbeil
CTOPOHBI, TO PaGOTHHMK NOIKEH ObITh YBeAOMJIEH 006 STOM 3apaHee W OT HEro
JOJKHO OBITH OMYYEHO IUCBEMEHHOE COTIACHE,

6.3. Paboronmatens J0IKeH COOGIIUTE PaGOTHHKY O LEJSX, MPEANONAraeMbIX
MCTOYHHKAX U CIOCOGAX TMOJTyUeHHs MePCOHANEHEIX JAHHEIX, 4 TAKKe O XapaKTepe
MOJIEXKAIMX TIOJNYYCHHIO IIEPCOHAIBHBIX MaHHBIX U IIOCIENCTBUAX OTKa3a
pabOTHMKa J]aTh MUCbMEHHOE COIVIACHe Ha MX HOJIydeHHe.

6.4. PaboTHHK npenocTaBiIieT paGOTONATENIO MOCTOBEPHEIE CBEICHHS O cebe.
Pabotomarens  mpoBepseT  OCTOBEPHOCTH  CBEICHHIA, CBEpsii  JIaHHBIE,
NPEeOCTaBleHHbIE PaGOTHUKOM, C HMMEIOLIMMKCS y pabOTHHMKA JOKYMEHTAMH.
[IpenocTaBnenne pabOTHUKOM TIOJJIOKHBIX JOKYMEHTOB WIIM JIOHBIX CBEICHMIA
TIPH IOCTYIIEHHH Ha paboTy SBIAETCS OCHOBAHHUEM [Tl PACTOPKEHHS TPYIOBOTO
JI0TOBODA.

6.5. Ilpu noctymnenuu Ha paboTy paGOTHUK 3aIONHAET AHKETY U aBTOOHOTpadHIo.

6.5.1. AukeTa npezcTaBiseT co0ol NepedeHb BOMPOCOB O MEPCOHATHHAIX HaHHBIX
paboTHUKA.



6.5.2. AHKkera 3amojHseTcss paGOTHHKOM CAMOCTOSTENLHO. Ilpu 3anonHenun
aHKeThl PabOTHHK [IOJKEH 3aloNHATH BCe ee rpadbl, Ha Bce BOIIPOCH] JaBaTh
TMOJIHBIC OTBETEI, HE JAOMYCKAaTh MCIPABIECHWH WM 3a4epKUBaHMii, IIPOUEPKOB,

IIOMapoOK B CTPOI'OM COOTBETCTBHH C 3allUCsIMH, KOTOPBIC COAEPIKATCA B €r0 JIMUHBIX
HAOKYMEHTAax.

6.5.3. ABTOOHOrpadust - HOKYMEHT, ComepKaLMii OMHUCAHNE B XPOHOJOTHUYECKO
[TOCNIENI0BATEIIBHOCTH OCHOBHBIX 3TAllOB XU3HU U AESATEBHOCTH MPUHUMAEMOTO
paboTHHKA.

6.5.4. ABTOOHOrpadHs COCTAaBISETCS B IPOH3BOJIBHOM dopme, Ge3z momapok u
HCIIpaBIIEHUH.

6.5.5. AHkera u aBTOGHOrpadus paGOTHHKA JOIKHBI XPAHHTHCS B THYHOM el
paboTHHKa. B nMYHOM Jefie TakkKe XPaHATCS MHBIE JOKYMEHTHI TePCOHANBHOTO
y4€Ta, OTHOCSIIHECS K IEPCOHAILHBIM AaHHBIM PabOTHHKA.

6.5.6. Jlnunoe neno paGoTHHKA 0POPMIISETCS IOCTE H3IAHHUS IIpHKa3a o IpuemMe Ha
padoTy.

6.5.7. Bce mOKyMEHTBI JIHYHOrO Jefla TOMINIMBAIOTCS B 00510%kKy 00pa3a,
ycraHosieHHoro B @uivane. Ha Hell ykasbBaroTcsi (haMUIHA, UMS, OTYECTBO
paboTHUKA, HOMED JIMYHOTO Jiela.

6.5.8. K xkaxcnomy nmuaHOMy Jielty npuiaratorcst e GoTorpadun paGoTHHKA.

6.5.9. Bce NOKyMEHTBI, MNOCTyMaroIiMe B JIMYHOE JeJI0, pacriojlaralotcsi B
XPOHOJIOTHIECKOM MOpsiaKe. JIMCTBI JOKYMEHTOB, MOIIIMTEIX B JIMYHOE EIO,
HYMEpPYIOTCS.

6.5.10. Jluunoe nemo Bedercss HA MPOTSIKEHHH BCell TPYHOBOM I€STENBHOCTH
paboTHuKa. I3MeHeH s, BHOCHMBIE B IMYHOE EJI0, JOJIKHBL OBITH MOATBEPKIEHBI
COOTBETCTBYIOIIUMH JOKYMEHTAMH.

7. 1IEPEJJAYA TTEPCOHAJIBHBIX JIAHHBIX

7.1. Tlpu mepenade mepcOHaNbHBIX NaHHBIX pabOTHHMKa paboTONATENH HOJDKEH
coOIro1aTh CleayIoIHe Tpe6OBAHM:

- He coollaTh MNepcoHaNbHbIE J[aHHBIE paboTHHMKa TpeTeel cTopoHe 0e3
IMUCBMEHHOT'O cornacusi pabOTHHKA, 338 MCKIIOYEHHEM CJIydaeB, KOTZa HTO
HEOOXOAUMO B LIEJAX MPEeAYIPERKICHHS yrPO3Bl KHU3HH 1 3[0POBbIO PabOTHHKA, a
TaK)Xe B ClIy4asx, yCTAHOBJICHHBIX (elepabHbIM 3aKOHOM;

- HC COOﬁIJ.[ElTB IMEPCOHANIBHEBIC JaHHbIC paGOTHHKa B KOMMCPUYECKHX LEIIaX 0e3 ero
IMHCBEMEHHOT'O COIJIaCHSsI,



- IPEAYNPEAUT JIULL, IOy YalOLIHX NIePCOHAIBHBIE JaHHbIe pabOTHHKA, O TOM, YTO
OTH JIaHHbI€ MOTYT OBITH MCIOJB30BAHE JMIIb B LENSX, JUIS KOTOPHIX OHH
CoOOLIeHbI, U TPebOBAaTh OT ITHX JHUI[ HOATBEPXKHEHHS TOTO, UTO ITO IPaBHJIO
cobmoneno. Jluna, nosyyaromue nepcoHabHBIE TaHHBIE paboTHHKa, 00s13aHEI
cobmomaTe KOHOUIEHINATLHOCTD. [JaHHOE TI0JI0MKEHHE He pacrpocTpaHsieTcss Ha
OOMEH TNePCOHANBHBIMU [aHHBIMA DPaGOTHHKOB B MOPSJKE, YCTAHOBJIEHHOM
(penepanbHBIMI 3aKOHAMU;

- paspemarb AOCTYI K MEPCOHAIBHBIM NaHHBIM pabOTHHKOB TOJIBKO CIEI[HAIBHO
YIOJIHOMOYCHHBIM JIMIAM, TIPU 3TOM YKa3aHHBIE JIHLA IO/DKHBl MMETh IPaBO
TOJTy49aTh TOJIBKO TE [I€PCOHANIbHEIE JaHHBIE PA00THUKA, KOTOPEIE HEOOXO UMBI JIs
BBITIOJTHEHUsI KOHKPETHBIX (DYHKIIHIHA;

- He 3alpairBaTh HWH(OPMALMI0O O COCTOSHHH 370pOBbS pabOTHHMKa, 3a
UCKIIFOYCHHEM TeX CBEICHHH, KOTOPLIE OTHOCATCS K BOIMPOCY O BO3MOKHOCTHU
BBIMOJIHEHHs PaOOTHUKOM TPYHOBOH (hYHKIMH;

- nepenasarh MEpPCOHaIbHBIE JaHHble paOOTHUKA MPEACTABUTENSAM PaGOTHUKOB B
NOpsANKe, YCTaHOBICHHOM TpymoBeiM komexkcom P®, u orpanuymsare 3Ty
HHQOPMALMIO TOJBKO TEMM IEpPCOHAIBHBIME [aHHBIMU PabOTHMKA, KOTOpHIC
HEOOXOIMMBI JIsl BBITOTHEHHUS! YKa3aHHBIMHU TIPEICTABUTENSIMH UX (YHKITHIA.

8. HOCTVII K IIEPCOHAJIbHBIM JJAHHBIM COTPY JHUK A
8.1. Buytpennuii noctyn (mocryn BHyTpu Ounmana).
IIpaBo nocTyna K NepcoOHAIBHBIM JaHHBIM COTPYAHUKA UMEIOT:
- nupexrop Puinana;
- Ha4aJbHUK OT/EJa KaJIpoB;

- PYKOBOAMTENH CTPYKTYPHBIX IOAPA3[eNIeHHH 10 HalpaBIIEHHIO IEATEIbHOCTH
(TocTyn K JIMYHBIM J@HHBIM TONBKO PAaGOTHHKOB CBOEro I10Zpa3fieleHus) o
COIIACOBAHHIO ¢ JUpeKTopoM Puiunana;

- IIpH NEPeBOAE H3 OOHOI'0 CTPYKTYPHOTIO noaApasaciieHuss B APYroe HOCTyIl K
NEePCOHAJIbHBIM JNaHHBIM COTPYOHHKa MOXET HMETh PYKOBOJHUTEIIB HOBOTO

ImoapasaciiCHKus 110 COIJIaCOBAHUIO C JAHPEKTOPOM (DHJIHHJIEI;

- COTPYAHHMKH OyXraliTepHH - K TeM J[aHHBIM, KOTOpBIE HEOOXOMMMBI I
BBITTOJIHEHHS] KOHKPETHBIX (QYyHKIIHH;

- caM pa60THHI{, HOCHTEIND JaHHBIX.

8.2. Buemnwuit mocrym.



Ilepconanbueie nannbie BHe OuTHama MOTyT IPeACTABIATLCSA B TOCYAaPCTBEHHEIE
Y HETOCYIapCTBEHHbIE (yHKIMOHAIBHEIE CTPYKTYPHI:

- HAJIOrOBble HHCIIEKI[UY;

- IPaBOOXPAHUTENBHBIE OPraHkbL;

- OpraHbl CTAaTHCTHKHY;

- CTpaxoBble areHTCTBA;

- BOGHKOMATBI;

- OpraHsl COIMAIbHOTO CTPaxOBaHUs;

- IGHCUOHHBIE (hOH/IBI;

- IOZIpa3eNICHNs] My HHUIUIIANBEHBIX OPTAHOB YIIPAaBJIEHUS.
8.3. lpyrue oprauu3aliym.

Ceenennst 0 paboTHHKE (B TOM YHC/IE YBOJIEHHOM) MOTYT OBITh IIPELOCTABIEHbI
ApYTO¥ OpraHU3aliU TOJNBKO C MICHMEHHOIO 3ampoca Ha GJaHKe OpraHU3aLHy C
NPUIOKEHHEM KOIUH 3asBIICHUS pabOTHHKA.

8.4. PoicTBEHHHMKH U YIeHBI ceMeld.

HepCOHa.HBHBIe JdaHHBbIC paGOTHHKa MOTYT OBITH IIPpEaOCTaBIC€HBI POJACTBEHHHKAM
WK YJIeHaM €ro CeMbH TOJIBKO ¢ ITMCBMEHHOT'O Pa3pCIICHUA CaMOoro pa60THI/IKa.

9. SALLIUTA IMEPCOHAJIBHBIX TAHHBLIX PABOTHHKOB

9.1. B meimsix obecredyenus COXpaHHOCTH M KOHQUIEHIHATLHOCTH MEPCOHATBHBIX
MaHHbBIX paboTHUKOB PuiHana Bee omepaluu mo oGoOpMIEHHIO, (OPMHPOBAHMUIO,
BEICHUIO U XPaHEHHIO IAaHHOW HHQOpPMAIMHM JOJDKHBI BBIMOIHATHCS TOIBKO
paboTHUKaMU OT/eNa KaJIpoB, OCYLIECTBIAIOIMME JAHHYIO PAGOTY B COOTBETCTBHH
CO CBOUMH CITy)K€OHBIMU 0053aHHOCTAMH, 3a(UKCUPOBAHHBIMHU B HX JOJKHOCTHBIX
MHCTPYKITHSX.

9.2. OtBerbl Ha NMHCHMEHHBIE 3aIPOCH APYTMX OPTaHM3AUMi U yUpeXICHHH B
operenax HMX KOMIETEHIMH M IPeJOCTaBIEHHBIX IIOJIHOMOYHN [al0Tcs B
MUCbMeHHOU hopme Ha Gnanke OuiHaa u B ToM 06beMe, KOTOPBIH TT03BOJISET He
pasriamaTh U3MHIIHUA 00beM IePCOHATBHBIX CBEIEHHI 0 paboTHHKax Pummana.

9.3. Tlepenaya uHGOPMALHK, COAEPXKALICH CBEICHHS O IIEPCOHAJIBHBIX TaHHBIX
pabotHuKoB Puimana, o tenedomy, Gpakcy, 3IeKTPOHHOM mouTe 6e3 MHCHMEHHOTO
cornacHs paboTHHKA 3ampemnaeTcs.



9.4. Jln4Hble nena 1 MOKyMEHTbI, CoJlepyKalllie IIepCoHAIbHbIE NAHHbIE PabOTHHKOB,
XpaHATCA B 3alMparomuxcs mkadax (ceipax), obecreynBaomyx 3amuTy OT
HECaHKIIHOHUPOBAHHOI'O IOCTYIIA.

9.5. Ilepconansuble KOMIIBIOTEPEI, B KOTOPBIX COMEPIKATCS IIePCOHAIbHEIE JaHHbIE,
JOJIKHBI OBITh 3aIUIIEHEI TAPOIISIMU IOCTYIIA.

10. OTBETCTBEHHOCTSD 3A PA3IJIAILIEHUE HUH®OPMAILAMY,

CBS3AHHOMU C ITEPCOHAJILHBIMY JAHHBIMU PABOTHHKA

10.1. Jlnua, BAHOBHBIE B HAPYLIEHAN HOPM, PETYTHPYIOLIHX OJy4YeHHe, 00padoTKy
M 3alTy M[EPCOHANBHBIX HAaHHBIX pabOTHHMKA, HECYT AWUCLMIUIHHAPHYIO,
aIMHUHUCTPATUBHYIO, IPAX/IaHCKO-IIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
cooTBeTCTBUH ¢ PenepanbHBIM 3aKOHOJATEIECTBOM.

11. 3aKmrOYHTEIbHBIE TTOJIOKEHUS

11.1 Hacrosmee IlonoxeHune npuHMMaeTcs pelIeHHeM YYeHOTo coBeTa
Dunuana, BCTynaer B 1eHCTBHUE C JIaThl, yKa3aHHOM B puKase aupekTopa Oruana,
JICHCTBYET JI0 JHS €ro 3ameHbl HOBEIM (OTMEHBI B YCTaHOBJIEHHOM IIOPSIKE) M
ABJIETCS 005A3aTeIbHBIMH JIJIS HCITOJTHEHMUS.

11.2. Tlpu HeoOxomumoctu B ITosioxeHHe MOTYT BHOCHUTECS H3MEHEHHS U
AOTIOJIHEHHS B TOM K€ IIOpAIKE, B KAKOM MPUHATO JaHHoe [TonoxeHue.

11.3. Tlpy BHeceHMH WU3MEHEHMH B 3aKOHOAATENbCTBO P®, nokaabHBIC
HOpMaTHBHbIC akThl Puinana, HacTosiee [looKeHHe MOUIEKUT U3MEHEHHIO B
9acTH MM He NPOTHBOpPEYAILEH.



