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00 3KCIITyaTallHOHHO-X035 ICTBEHHOI c1yxKGe
Camapckoro ¢puinana rocyiapcTrBeHHOro0 aBTOHOMHOTO
00pa30BaTe/ILHOTO YpPesKIeHHsI BLICIIEro 06pa3oBaHus ropoaa MockBsl
«MockoBCKHil rOPOCKOii TeAarornyeckuii yHHBepcHTe

1.061mmne mos1o:xeHust

1.1. Hacrosiliee monoskenue peryiupyer AesTelbHOCTh SKCIITyaTalHOHHO-
XO3HCTBEHHOM Ci1yx0bI (nanee - Ciyx6a) Camapckoro dunuana (natee Ounuan)
FOCyTapCTBEHHOTO0  aBTOHOMHOTO  00pa30BaTENBHOrO  YUPEX/EHHMS  BBICIIETO
oOpasoBanuss ropoma MockBel «MOCKOBCKME TOPOACKOH — MeNaroruyecKumii
YHUBEPCUTET» (laiee Y HUBEPCUTET) U YCTAHABIMBACT €T0 3a/1a4u, (GyHKIMH, IpaBa i
00s3aHHOCTH.

1.2 OKCITyaTallHOHHO-X 035 CTBEHHAS ciryx0a ABIIAETCA
CaMOCTOATEIbHBIM  CTPYKTYpPHBIM  nozapasfeneHueM  Camapckoro  ¢unmana
TOCYNapCTBEHHOTO  aBTOHOMHOI'O  00pa30BaTEeNbHOTO  YUPEXKIEHHUS  BBICIIErO
obpasoBanus ropoga MockBbl «MOCKOBCKHH TOpOACKOH  IMEHAroruyeckmii
YHUBEPCHUTET.

1.3. B cBoeii jesaTensHOCTH Cilyx0a pyKOBOACTBYeTcsi KOHCTHTYLHei
Poccuiickoit ®enepauuu, ['pasknanckum xogexcom PO, TpynoseiM komekcom PO,
®enepanbHbIM 3aK0HOM 0T 29.12.2012 N 273-®3 «O6 o6pazosanuu B Poccuiickoii
Denepanun», WHBIMU 3aKOHOAATEIBHBIME W HOPMATHBHBIMU IIPABOBBIMH aKTAMH
Poccuiickoit @esiepaiyuy, periaMeHTUPYIOUME yIeOHYEO ¥ HAYYHYIO 1eSTeIbHOCTD
BBICIIMX y4eOHBIX 3aBeJeHHi; YcraBoM YHuBepcHTeTa; I10oIoKeHHeM o dunuaie;
IlpukasaMi M pacmopsDKEHHAMH —peKkTopa YHuBepcuteTa, Ilpukazamu u
pacrniopsbkeHussMH  upektopa Punumana, HactosmuMm [lojokeHHMEM W UHBIMU

NOKaJIbHBIMA HOPMATUBHBEIMU akTaMH Y HUBepcuTeTa H Puiinaia.
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1.4. CnyxOy BO3IIaBisieT HaYaJbHMK, HAa3HAYaeMblil Ha [OKHOCTE
NPUKa3oM Jupexkropa @unnana.

1.5. Ciiyx6a co3aercs, peopraHu3yeTcs U JUKBHAUPYETCS B COOTBETCTBUH
¢ Ionoxennem o Ounuane, NpHKa3aMH U PaclopskeHUAMH AupekTopa Punmana.

1.6. CocraB ¥ IITaTHYIO YHCIEHHOCTb CIYXOBI YTBEPIKIAET TUPEKTOP
QOunuana.

1.7. B cTpyKTypy CiIyKOBI BXOJIAT:

1.7.1. HavyanBHUK CIIyKOBI;

1.7.2. cnenuanuct o oxpaHe Tpya U TEXHHKE 0€30I1aCHOCTH;

1.7.3. paboumii 10 KOMIUIEKCHOMY OGCIy)KHBAHHMIO W PEMOHTY 3[aHUS
(27IeKTPHK, CAHTEXHHUK);

1.7.4. paboumit mo ob6cmyxuBaHuoo 3maHus (BaxTep, rapAepOOLIVK,
ybopmmK);

1.7.5. BoguTens;

1.7.6. MemUUIMHCKUN paOOTHHK.

118 JleATenpHOCTD paboTHUKOB CILy’)kObl ~ periaMeHTHpyeTCs
AOJDKHOCTHBIMH MHCTPYKIUSAMH, KOTOpBIE pa3pabaThiBalOTCs PyKOBOAUTEEM CIIyKObI

H YTBEPXKXIOAKOTCS JTUPECKTOPOM dunuana.

2. OcHOBHBIE LeJIM M 3212491 CIYKOBI

2.1. OCHOBHBIMH HEIAMH IEATEILHOCTH CIIY)KOBI SBIISIFOTCS:

2.1.1. Xo3giicTBeHHOE 0OCITy)KUBaHKE MOApa3aeieHuil Ounuana;

2.1.2. noppepxaHue B HaJUIEKAILEM COCTOSHHUHM 30aHUN H TEPPUTOPHUIA
®unana B COOTBETCTBHM C NIPAaBUIAMK M HOPMAaMH CAaHUTAPHH U IIPOTHBOTIOKAPHOM
3aIHTHI;

2.1.3. mognep:;xaHue B UCIIPAaBHOM COCTOSIHUH TEXHUYECKOTO 000PYI0BaHMS
U MUHXXEHEPHBIX KOMMYHUKAITHH.

2.2. OCHOBHBIMH 3a/1a4aMH CITY>KOBI SIBJISFOTCS



2.2.1. nmpoBeleHHE pPeTyJSPHBIX TEXHHYECKAX OCMOTPOB  3aHHIA,
TEPPUTOPUIL, TEXHHYECKOI0 000PYyOBaHUS CUCTEM OTOILIEHHMS, DJIEKTPOCHAOKEHNMS,
BOJIOCHAOXEHUS], KaHAIIU3AIUH, BEHTHIAIHH ¢ COCTABIEHHEM aKTOB;

2.2.2.  BBIABIEHHE  IIEPBOOYEPEHOCTH  BBIMOJHEHHMS  PEMOHTHO-
CTPOUTENBHBIX paboT B 3JaHHSX U HA30D 3a UX [IPOBEJACHUEM;

2.2.3. cucreMaTHdeckoe OOHOBJIEHME M IIONOJHEHHE TeXHUYEeCKOH
JIOKyMEHTAI[U! Ha 3[[aHUs U 000pyI0BaHMUE;

2.2.4. pa3paboTKa MEPOIPUSITHH 10 PAlIMOHAIBHOMY SHEPIONOTPEOIEHUIO U
5KOHOMHH PECypCOB;

2.2.5. OpraHM3alldOHHO-METOJUYECKOe PYKOBOACTBO I10 COXPaHHOCTH
cobcTeeHHOCTH PHIHaa, a TAKKE 110 BOIIPOCAM OPraHU3allii apXUBHOIO J€)1a;

2.2.6. KOHTpPOJIb B TMpefdeliax CBOEil KOMIIETEHI[MH 3a COOIIOIEHHEM
CaHHTAPHO-IIPOTUBOSIUAEMHYECKOTO  PEeXHMMa,  NPaBWiI  IIPOTHBOIOMKAPHOM
0e30macHOCTH, HOPM  TEXHHKH  OE30[IaCHOCTH, CBOEBPEMEHHOE  IPHHATHE
HEO0OXOAMMBIX Mep NPH BBIABICHUH (AKTOB MX HAPYILICHHUS;

2.2.7. pelieHye UHBIX 3a]1a9 B COOTBETCTBUH ¢ LielsiMy Punrana.

3. DyHKUHH CIYHKOBI

3.1. IlnanupoBaHHWe, OpraHH3allusi ¥ KOHTPOJIb SKCILUIyaTAllMOHHO-
X035 CTBEeHHOTO o0OecrieueHus aesreasHocTd Ouinana.

3.2. IlmaHnupoBaHMEe W OpraHU3alMsa PEMOHTA MOMeElleHHH Dunuana,
KOHTPOJIb 32 KAYE€CTBOM €r0 IPOBEJEHHUS, IPHEMKa BBITIOJHEHHBIX PEMOHTHBIX padoT.

3.3. XossiicTBeHHOe O0OCTy)XKHBaHWEe U oOecIleYeHHe HaJIekKAIIero
COCTOSIHUSL B COOTBETCTBHMHM C IIPaBHIaMH M HOpMaMM IIPOM3BOJCTBEHHOW CAHUTAPUH
U TMPOTHBOIOXXAPHOW 3allMThl 3JaHUH K TOMENIEHWH, B KOTOPBIX PAaCIOIOKEHEI
nojpasaenenus Ounnana, KOHTPOJb 3a MCIPABHOCTHIO 000pyaoBaHus (OCBEMIEHHS,

CHCTEM OTOIIJICHUsI, BEHTHIISLIUN, KaHAJIU3AIUH U JIp.).



3.4. Obecnieyenne nogpasneneHnii Ouimana Xo3sHCTBEHHBIM HHBEHTAPEM,
CpeICcTBaMH MEXaHM3allMd MHYKEHEPHOTO Tpy/a, OCYILIECTBIEHUE HAOIIOAEHUS 3a HX
COXPaHHOCTBIO U IIPOBE/ICHHEM CBOEBPEMEHHOTO PEMOHTA.

3.5. PykoBojcTBO paboTamu 1o 01aroycTpoMCTBY, O3€JIEHEHUIO H YOOpKe
TEPPUTOPHH, ITpUIIerarolleit K 3nanusm Ounuania.

3.6. XosslicTBeHHOe  OOCIy)XHBaHHE  IMPOBOAUMEBIX  COBEIAHHIA,
KoH(epeHIUH, CEMUHAPOB U IPYTMX MEPONPHATHIH, POBOAUMBIX B Duiuae.

3.7. Opranusanus TpaHCHNOPTHOro obecrneyeHus nesrenbHocTH Punnana.
IIpy oTCyTCTBUM COOCTBEHHOTO aBTOTPAHCIOPTA IIOATOTOBKA JOTOBOPOB HA
TPaHCIOPTHOE 00CyKMBaHHE CTOPOHHUMH OpPraHU3allusIMH.

3.8. Opranusanus u obecredeHne MpoIyCKHOTO PeKUMa.

3.9. IlpoBemenue WHPOPMALMOHHO-PA3BICHUTEIBHON paboOTHl cpenu
paboTHHKOB PuiMana, HaNnpapjieHHOH Ha obecrieyeHre COXPaHHOCTH U COIECPIKaHM B
MCIPaBHOM COCTOSIHMH 3[IaHUH, IIOMEIIeHUH U MUMYIIecTBa OpTraHU3aluy, OepexHoe
OTHOIIEHHWE K O00OpYyJOBaHUIO M DKOHOMHOE HCIIOJNIb30BaHWE MaTepHANbHBIX U
DHEPreTHYECKUX PECYpPCOB  (DJIEKTPOIHEPruH, TeIlla, BOJIbl, KaHIEIAPCKUX
NPHHA/IEKHOCTEH, pacXOJHBIX MaTepUasoB | T.1.),

3.10. IIpoBemeHHe TPOTHUBOINOXKAPHBIX W  IPOTHBOSIHIAEMUYECKHX
MEepOIIPUATHH.

Ll Cucrematuyeckoe OOHOBJICHHE U TIOTIOJHEHHE TEXHHYECKOM
JOKYMEHTalMH Ha 3[jaHue U 000pyJ0BaHueE.

3.12. VuacTue B 3aKiIOYeHHH IOTOBOPOB HAa KOMMYHAJBHBIE YCIyTH MU
TeXHHUYecKoe 06cIyKUBaHHe 000PYI0BAHHS.

3.13. Benenue HeoOX0AMMOH AOKYMEHTALMH IO YYe€TY M PacXOJI0BaHHIO
MaTepHUaJIbHbIX CPEICTB.

3.14. OcyuiecTBiieHHe B Mpefeiax CBOeld KOMIETEHIIUW WHBIX OYHKIHNA B

COOTBETCTBHH C LICJIAMH H 3aa4YaMH CJIy}K6I)I.



4. IIpaBa cJy:k0b1

4.1. Cyx06a uMeer mpaso:

4.1.1. 3anpammBaTh U HOIy4aTh OT CTPYKTYpPHBIX TTOApasaencHuii Oummana
MaTepHabl, HeOOXOIMMBIE IS OCYIECTBIICHHUS NeATENBHOCTH CIyKOBL;

4.1.2. TpeGoBaTh OT pYKOBOAWTENEH MOApa3AeNIeHUH COOMIONEHHS
YCTaHOBJIEHHOT'O NOPsIKA CKIAIMPOBAaHUA U XPaHEHUSI MaTepHANIbHEIX [IEHHOCTEH Ha
3aKPeIUVICHHOW 3a HUMM TEPPUTOPHH M COJAEPIKAHUS €€ B HAJICIKAIINX YHCTOTE U
IIOPAIKE;

4.1.3. mo cornacoBaHHIO C PYKOBOJCTBOM CIy:KOBI OTKIIOYATh OT CeTeit
DIEKTPO-, TEIIO-, BOJAOCHA0XKEHHS YCTAHOBKH, HaXOIAIIUECS B COCTOSHHH,
YTPOXKaIOIIEM aBapHe, IOKapOM HJIM HECHACTHBIM CIIydaeM, ¢ COCTABIEHHEM AKTOB;

4.1.4. mpuBnekath K 0OCIEJOBAHHIO U PEMOHTY 3IaHHA M 060pPYHL0BAHHUS
CIEIMAITMCTOB BHEIIHUX OPTaHHM3aL|i [10 COINIACOBAaHUIO C PyKOBOACTBOM Duinana;

4.1.5. nmpencraBisATE  pyKoBojacTBY — Duumana MPEUIOKECHHSI O

IpEeMHPOBaHUH, ITOCIIPEHHH, HAJIOZKEHHUH B3BICKAaHHUH Ha pa60THHKOB CJ'IyH{GBI.

5. O6s3aHHOCTH Ci1y:KOBI

5.1. HayanbHUK Ci1yKOBI M COTPYIHHUKH CIIY>KOBI 0OS3aHBbI:

5.1.1. Cobmonmare  3akoHomaTenbcTBO  Poccmiickoit — Meneparmu,
oOulenpu3HaHHble NMPHHIMIE X HOPMBI POCCHICKOTO M MEK/IYHAPOJHOTO IIpaBa,
KacaroIlluecss cpepbl CBOCH OEATENBHOCTH, a TAKXKe HOPMBI, MPELyCMOTPEHHBIE
YcraBom Vausepcuteta, Ilonoxenumem o @uiumane, I[lpaBuiamu BHYTPEHHETO
pacrnopsaka u HacTosuM [lonoxxeruem.

5.1.2. Exerogno wuHpopMmHpoBaTh aupekTopa Punmana o cBoei

JACATCIIBHOCTH.

6. OTBETCTBEHHOCTD CJIY3KObI
6.1. HauansHuK city>k6bI HeceT epCOHATBHYIO OTBETCTBEHHOCTD 34:

6.1.1 BEIOTHEHHE BO3JIOKEHHBIX Ha CITyk0y QYHKIMHA U 32124,

5



6.1.2 OpraHHU3aIHI0 paboTEI CI1yKOBI, CBOEBPEMEHHOE 1%}
KBATM(QUIMPOBAHHOE  BBINONHEHHE  IPHKA30B, DACIOPHKEHHH, IOpyYeHHil
BBIIIECTOAIIEIO PYKOBOACTBA, JEHCTBYIOIIUX HOPMATHBHO-IIPABOBBIX aKTOB IIO
CBOEMY IIPOQUITIO NeITENEHOCTH;

6.1.3. pauroHaneHOE U s dexTuBHOE UCIIOIb30BaHME
MaTepHalbHbIX, (PMHAHCOBHIX U KaJIPOBBIX PECYPCOB;

6.1.4. cocrosHue TPyMOBOH M HCHOIHHUTENBCKOM MUCLUILIMHEL B CIyXk0e,
BBIIIOJIHEHHE €€ paOOTHUKAMU CBOMX (DYHKIIMOHAILHEIX 00S3aHHOCTENH;

6.1.5. coGmonenne pabotHukamMu @uiuana NpaBUl  BHYTPEHHErO
pacrniopsifika, CaHHUTapHO-NPOTHBOSIHIEMHUYECKOrO pPEeXHUMa, IPOTHBONOKAPHOM
0€30MacHOCTH U TEXHHUKH 0€30I1aCHOCTH;

6.1.6. BeneHWe M COXPAHHOCTH JOKYMEHTALMH, IIPELyCMOTPEHHOM
ACHCTBYIONIMMH HOPMAaTHBHO IIPABOBLIMH JOKYMEHTAMH;

6.1.7 mpemocraBieHHe B  YCTaHOBICHHOM IIOpPsAKE JOCTOBEPHOMN
CTaTHCTUYECKON U MHOW HH(OPMALUK O IeSTeIEHOCTH CITYKOBI;

6.1.8 roToBHOCTB CITyk0BI K paboTe B yCIOBUAX YPE3BBIYalHBIX CUTYALHUIA.

6.2. OTBETCTBEHHOCTb COTPYOHHUKOB CIYXObl yCTaHABIUBAETCS HX

AOCJZKHOCTHBIMH UHCTPYKITHAMH.

7. 3aKII0YNTEIbHBIE MOJI0KEHH S

7.1 Hacrosimee [lonoxxenue nmpuHMMaeTcs penieHrueM YdeHoro cosera ®unuana,
BCTyNaeT B IEHCTBUE C JaThl, YKa3aHHOW B IIpUKa3e AupekTopa Ounuana, qefcTBYET 10
JIHS €ro 3aMeHbl HOBBIM (OTMEHBl B YCTAaHOBIICHHOM IIOPSJKE) M SBIIAETCS
00s13aTeIbHBIMU 1J1 UCIIOTHEHHUS.

7.2. Ilpu neobxomumoctu B IlonokeHHWe MOTYT BHOCHTBCS W3MEHEHUS H
JIOIIOJIHEHHS B TOM K€ IOpsiJIKe, B KAKOM NpUHITO naHHoe [lonoxkenue.

7.3. Ilpu BHeceHMHM UW3MEHEHHWH B 3aKOHOAATelIbCcTBO P®, oKanbHbIE
HOpMaTHBHEIE aKThl Dunnana, Hactosuee [lonoxeHue MOMIEKUT H3MEHEHHIO B YaCTH
VM He [IpOTHUBOpeYaIie.



